
Renfrewshire Joint Negotiating Committee for Teachers 

To: Renfrewshire Joint Negotiating Committee for Teachers 

On: 22 March 2016 

      
Report by 

Acting Head of Service 

Standard Circular 16a – The Appointment of Senior Promoted Staff in 
Primary, Secondary and Special Schools 

1. Background 

2. Recommendation 





Appendix 

Standard Circular 16(a)
Revised – March 2016

abc  

To:  Heads of all Educational Establishments 

THE APPOINTMENT OF SENIOR PROMOTED STAFF IN PRIMARY, 
SECONDARY AND SPECIAL SCHOOLS   

1. Introduction



2. The Appointment Strategy

3. Information about the Post 



4. Job Description and Person Specification 

Please be advised that subject to Section 21(2A) of the Education Scotland 
Act 1980, those seeking positions in a denominational school will require to 
obtain Church Approval for these posts.   

5. Recruitment Package 



6. Short Leet Procedure 

7. Appointment Panels 



8. Appointment to Head Teacher Posts

In the 
case of Denominational Schools this would be, in normal circumstances 
a head teacher from a Denominational School.

9. Appointment to Depute Head Teacher Posts 



 In the case of Denominational Schools this 
would be, in normal circumstances a teacher of equivalent rank in a 
Denominational school,

10. The Format of the Interview for Head Teacher and Depute Head Teacher 
Posts 



11. Post-Interview Stage 





Appendix 1(a)

ANYTOWN HIGH SCHOOL 

Sample Secondary School Profile 

Anytown High School provides non-denominational/denominational education for 
high school children serving a delineated area of Anytown.

The school 
provides a positive (faith) ethos within which pupils have equality of opportunity 
within a safe and secure learning environment. 



Appendix 1(b)

RENFREWSHIRE PRIMARY SCHOOL 
ANYTOWN 

Sample Primary School Profile 

denominational 

 (faith)



Appendix 2 (a) 
SAMPLE           

Renfrewshire Council
Children’s Services

JOB DESCRIPTION 

Designation of Post:  Head Teacher 

Name and Address of School: Silverton Primary School 
     North Street 
     Anytown 

General Duties

Reporting Arrangements

Other Duties

Leading the Faith Community (Denominational 
Schools only)



SAMPLE         Appendix 2(b)
Renfrewshire Council
Children’s Services

JOB DESCRIPTION 

Designation of Post:  Depute Head Teacher 

Name and Address of School: Silverton Primary School 
     North Street 
     Anytown 

General Duties

Reporting Arrangements
.

Teaching Duties

Curricular Duties

Other Duties

Support the Faith Dimension of the School 
(Denominational Schools only)

Please note that all the above duties may be varied according to the needs of the 
school as determined by the head teacher



SAMPLE         Appendix 2(c)

Renfrewshire Council
Children’s Services

JOB DESCRIPTION 

Designation of Post:  Head Teacher 

Name and Address of School: St Mary’s High School
     Main Street 
     Anytown 

General Duties

Reporting Arrangements

Other Duties

leading the Faith Community (Denominational 
Schools only)



SAMPLE         Appendix 2(d)

Renfrewshire Council
Children’s Services

JOB DESCRIPTION 

Designation of Post:  Depute Head Teacher 

Name and Address of School: St Mary’s High School
     Main Street 
     Anytown 

General Duties

Reporting Arrangements

Teaching Duties

Curricular Duties

Other Duties

Support the Faith Development of the School 
(Denominational Schools only)

Please note that all the above duties may be varied according to the needs of the 
school as determined by the head teacher 

FURTHER INFORMATION ON THIS POST IS AVAILABLE BY CONTACTING THE HEAD 
TEACHER OF THE RELEVANT SCHOOL 



SAMPLE         Appendix 3(a)
Renfrewshire Council
Children’s Services

PERSON SPECIFICATION 

Post: Head Teacher   School:  Primary   

Criteria Essential Desirable

(Church Approval –
denominational schools 
only)

(Certificate of Religious 
teaching – denominational 
schools only)

for example 
promoting a positive school 
ethos, developing the Faith 
Community in 
denominational schools, 
learning and teaching, CFE, 
GIRFEC 
Involvement in national, 
regional and divisional 
initiatives
(Experience of faith 
awareness/development 
related activities in school –
denominational schools 
only)





SAMPLE         Appendix 3(b)

Renfrewshire Council
Children’s Services

PERSON SPECIFICATION 

Post: Depute Head Teacher  School:  Primary   

Criteria Essential Desirable

(Church Approval –
denominational schools 
only)

(Experience of Faith 
awareness/development 
related activities in schools 
– denominational schools 
only)

for example 
organising fundraising and 
charity events, Faith 
awareness/ development of 
the School, schools shows 
and concerts 



(or faith –
denominational schools 
only)



SAMPLE         Appendix 3(c)
Renfrewshire Council
Children’s Services

PERSON SPECIFICATION 

Post: Head Teacher   School:  Secondary   

Criteria Essential Desirable

(Church Approval –
denominational schools 
only)

relevant

(Experience of Faith 
awareness/development 
related activities in school –
denominational schools 
only)





SAMPLE         Appendix 3(d)

Renfrewshire Council
Children’s Services

PERSON SPECIFICATION 

Post: Depute Head Teacher  School:  Secondary   

Criteria Essential Desirable

(Church Approval –
denominational schools 
only)

relevant 

(Experience of support for 
Faith awareness /
development of the school –
denominational schools 
only)



(or faith –
denominational schools 
only)
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Appendix 5

INTERVIEW ASSESSMENT SHEET 

1a Presentation/Responses to Questions 

1b Questions 



2. Overall Impressions 

3. Assessment (tick one box) 

4. Overall Panel Assessment and Recommendation 


